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FUNDRAISING VOLUNTEER ROLE DESCRIPTOR AND PERSON SPECIFICATION

Introduction

CIAS mission is to advance the welfare of Coventry residents, predominantly by providing information, advice and support, thereby reducing inequality and improving quality of life within the city. 

Role Purpose

Raising funds from the community can be very rewarding and enjoyable. Volunteer fundraisers play a vital role in helping to ensure CIAS can be there for the hundreds of vulnerable people in Coventry who need advice and guidance. Income generation is key to our continued success. As a volunteer fundraiser you will be able to organise your own events and help to encourage other volunteers to fundraise for the charity. The role is flexible to suit your commitments and interests.

Main Duties

Being a volunteer fundraiser can involve:  

· Undertaking collections

· Attending and supporting our fundraising events or Organising your own fundraising events

· Encouraging others to fundraise or volunteer for us  

· Inform people about the work of CIAS

All appropriate materials to support your role will be supplied by us including a volunteer fundraising booklet with ideas for raising money and all the information you need to know. 
The benefits to you:

· Opportunities to meet new people in your community

· Opportunity to develop self-confidence, PR, marketing and fundraising skills

· The satisfaction of knowing you will be making a difference to the lives of vulnerable people 

· Reimbursement of out of pocket expenses 

Person Specification:

· A professional, friendly and outgoing manner
· Ability to work on own initiative
· Previous fundraising experience would be a bonus 
· Commitment to work within fundraising guidelines and policies 
· Willingness to learn about the range of our services   

· Good oral and communication skills essential

· Good standard of literacy and numeracy

· The ability to work confidently on own initiative and know when to seek help and    support.

· I.T. literate

· Reliability

· Willingness to undertake training where necessary

· Requirement to undertake Induction Training; work to guidelines and policies on Health & Safety, Confidentiality and Data Protection, Equal and Diversity etc.

Hours of Support:  TBA

Responsible To:  TBA
Based: TBA
