[image: ]Volunteer application form

	Name:
	

	Address (including postcode):
	

	Home telephone:
	
	Mobile telephone:
	

	[bookmark: _Hlk495659185]Email address:
	

	Date of birth:
	
	National Insurance number:
	



	Names of volunteer roles currently available. 
· Money Advice 
· Form Filling 
· Grant Support 
· First Contact 
· Fundraising                                                                                                           
· [bookmark: _Int_ASs0JUIw]Marketing / Social Media 

	Please indicate which roles you would be interested in:



	Where did you hear about CIAS?





	Why do you think you would be suitable for this role?



What skills and experience do you have?
	

	What would you like to gain from this role?



Why do you want to volunteer for Coventry Independence Advice Service?
	



Availability
Please tell us the times you would be regularly available:
	
	Example
	Mon
	Tue
	Wed
	Thu
	Fri

	Morning
	9.30-12.30
	
	
	
	
	

	Afternoon
	1.30-4.30
	
	
	
	
	


Please tell us how many hours in total you are available each week, please note for some roles we require a minimum commitment, please refer to the role description.  
	Are there any other times you might be available (for example, evenings or weekends)?



Health declaration
	[bookmark: _Hlk495658590]Do you have any health conditions or disabilities we should be aware of?
	[bookmark: _GoBack]Yes /  No

	If yes, please give details below so we can make reasonable adjustments where necessary:








Criminal convictions 
(Rehabilitation of Offenders Act 1974)
	Do you have any criminal convictions or any pending?
	Yes  /  No

	If yes, please give details below:




A prior or pending criminal conviction will not necessarily prevent you from volunteering with us. However, failure to disclose this information may result in termination of any arrangements made. You may wish to discuss this with us.  All information disclosed will be stored in line with the Data Protection Act. 
NB. For some voluntary positions it may be necessary to declare spent criminal convictions and we may need sight of a certificate from the Disclosure and Barring Service (DBS). This can sometimes delay the start of volunteering.


References
Please give contact details for two people who've known you for at least two years.  Please note that we can’t accept references from family.
	Name:
	

	Address (including postcode):
	

	Telephone:
	

	Email address:
	



	Name:
	

	Address (including postcode):
	

	Telephone:
	

	Email address:
	



Declaration
I am applying for an unpaid voluntary position with Coventry Independent Advice Service (CIAS).  Should I be successful, I understand that:
· we have not entered into any employment contract and that the terms are binding in honour only
· my application will only be accepted on receipt of satisfactory references and a Disclosure and Barring Service (DBS) check, where required
· I will be required to comply with the charity’s values, behaviours and volunteering procedures
· CIAS works within the guidelines set by its Equal Opportunity and Diversity Policy and the Rehabilitation of Offenders Act
· personal information, including that contained within this form, may be stored on manual and computer files and retained in accordance with data protection legislation.
I confirm that the information given on this form is I have given is true.  I understand that if I’ve said anything untrue or missed out important information, my volunteering could be stopped. 
	Signed:
	
	Date:
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