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Vacancy details
	Job Title:
	Senior Debt Caseworker

	Applicant No:
	For office use
	Closing date:
	Wed 15th July 2026 (10am)



Personal Details
	First Name:
	
	Last name:
	

	Address:
	

	
	Postcode:
	

	Telephone Numbers:
	Daytime:
	Evening:
	Mobile Number:

	
	
	
	

	NI Number:
	
	Email address:
	

	Do you have the legal right to work in the UK?
	Yes/No

	Are you happy to receive correspondence to your e-mail address?
	Yes/No

	Are you related to an employee of Coventry Independent Advice Service or to any member of our Trustee Board?  If yes, please give details below:
	Yes/No

	

	Have you been convicted of a criminal offence (not including any convictions which are now spent under The Rehabilitation of Offenders Act 1974)? If yes, please give details below:
	Yes/No

	



Disability
We are committed to increasing employment opportunities for people with disabilities and guarantee to interview all applicants with disabilities who meet the criteria for a job vacancy.
	Do you consider you have a disability and do you wish us to consider your application under the above scheme? Please tell us below if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process:
	Yes/No

	



Coventry Independent Advice Service Ltd is a registered charity (1015216)
and a company limited by guarantee in England and Wales (2761115)

Current or most recent employment
	Job Title

	Part/Full Time

	Salary

	Start Date:

	Reasons for leaving:

	Finish Date:


	Employer name:


	Address of employer including postcode:



	Notice period required:	




Main duties, responsibilities and key achievements in current or most recent post
	



Previous Employment
Tell us about your employment history (paid and/or unpaid) over the last 10 years, including any gaps.
					
	From

	To
	Employer, job title
and final salary 
	Main duties
and achievements 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Education and Qualifications
	From 
	To
	School/College/University
	Subjects
	Level/Grade

	

	

	
	
	

	

	
	
	
	

	

	

	
	
	

	

	
	
			
	



Other training courses
Please give details of all relevant training courses you have undertaken (academic or vocational) that may be relevant:

	Course title/content
	Provided by
	Duration
	Dates

	i
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Supporting Information
Your supporting statement should clearly demonstrate how you meet the requirements of the role as described in the job advert and role profile.  

Please read the job description and person specification carefully. You should use examples relating to the person specification rather than making a general statement. You might find it helpful to use the 'STAR' method (situation, task, action, result) to structure your examples. (More on STAR at https://nationalcareers.service.gov.uk/careers-advice/interview-advice/the-star-method).

You can expand this box but please try to keep your statement to no more than 1500 words. 

	







































































Referees
Please give the names and full addresses of two persons to whom reference can be made.  ‘Referee 1’ should be your present or most recent employer or, if this is not possible, someone who has supervised you in an academic context.  No approach will be made to your current employer before an offer of employment is made to you.

	Referee 1
	Referee 2

	Name: 

Position/relationship:  


Address & postcode:

i
Tel No: 

Email: 

What is your connection with this referee?


	Name: 

Position/relationship:


Address & postcode:


Tel No: 

Email: 

What is your connection with this referee?



Declaration
To the best of my knowledge the information given on this form is correct.  I understand that giving false information or canvassing will disqualify my application or, if discovered after appointment, may be regarded as grounds for dismissal.

The information provided in this application will be processed (as defined under the Data Protection Act 1998 and General Data Protection Regulations) for human resource purposes and I consent to this processing.

	Signed:
	
	Date:
	 





Please return this form by email to: alan.markey@covadvice.org.uk

If this is not possible, you may post the form to:

Recruitment
Coventry Independent Advice Service
Norton House
Bird Street
Coventry CV1 5FX

Please note that if you have not heard from us more than three weeks after the closing date, please assume your application has been unsuccessful.  It is not possible to give feedback on applications that have not been shortlisted for interview.
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